
Registration Policy for OBBN Training Courses

The policies below apply for all OBBN courses offered by the Dorset Environmental Science Centre (i.e., Trainers, Sarah Sinclair and Chris Jones) 
Registering for a Course
 Registration qualifications: 

 1.    Priority will be given to people who require training for employment or academic study (early-bird registration will be available for participants in these priority groups)

2.    One participant will be accepted per organization in first-come-first-served order until capacity is reached. For larger agencies (e.g. provincial ministries),  a one-participant-per-office rule will be followed

3.    Once course registration is at capacity, additional registrants can request to be added to a waiting list 

Registration procedure: 

Inform Sarah Sinclair of your interest (obbnassistant@gmail.com or 705 766-2427). Indicate your choice of certificate (i.e., Participant’s or Trainer’s) in your statement. Registration for most courses is limited to approximately 30 participants.

Should more than one of an organization’s representatives request to be registered, we will notify registrants that this situation has arisen. It is up to the organization in question to delegate a representative (see substitutions). 

 Substitutions/Cancellations
Should a registered participant be unable to attend, he may either designate an alternate or cancel his registration. Anyone who must cancel is asked to do so as far in advance of the course as possible.  
Waiting List
 A waiting list will be created when the course has reached capacity. Participants will be put on the list in chronological order. As space becomes available (e.g., through cancellations) registration opportunities will be offered to waiting-list members, in the order in which they appear on the list. Any waiting list is valid for a single course only; participants are not automatically enrolled in the next course.  
Notification of Registration
 Participants will be notified of their registration by either e-mail or phone.

 Miscellany: 
· For courses during which meals are provided, organizers cannot cater to all food sensitivities, but vegetarian meals can be provided, by request.  Registrants are asked to inform their course organizer if they have any severe allergies.   

   Finding accommodation is the registrant’s responsibility. Course organizers may offer some suggestions that may be included in a course announcement.
   Carpooling to courses is encouraged. Registrants interested in carpooling should indicate this in their registration e-mails, along with a description of their home location. A list of potential carpoolers will be sent in advance of courses. 

 
 

